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CIRCULAR

Sub: Property tax - Municipalities — Omissions in
assessments for new construction - missions
_in enhanced assessments for alteratlions,
additions - Detection and rectification -
Instructions - Issued.

\\Tﬂ L L]

’ The last Ouinquehnial Revision of Property tax

‘ e given effect from 1.10.,93 in all‘the Municipalit. .
7/ in the State and Tiruchy, Salem and Tirunelvell
Corporations {then Municipalities), The Guinguenri.
Pevision 1in respect of Madural and Coimhatore
Corporations was given effect from 1,4,93, The ne
fuinguennial Revision in respect of all the Munici
lities and Corpo#ations is due in the year 98-99.

2, The statutory provisions reqgardino the met

of levy of assessment and collection of property Tt

o~ have been amended recently. The Tevised rules und ¢

bi- the amended statutory provisions are under preparat
and they are likely to be issued shoitly.

3, Taking into consideration both the above
aspects, certain preliminary measures have to he
taken by the Commissioners of Municiﬁalities and
Corporations. One of the important measures is to
ensure that all existing buildings and lands are
assessed to praperty tax/vacant land tax respectivel
It is also necessary to ensure that the additlons,
alterations if any, which have been 6mitted to be
assessed by enhancing the tax,re also brought to
Asspssment Books immediately.



4, The follOW1ng instructions are, twnreforp,
issued to all the Commissioners of Corporations and
Municipalities in this regard,

(1)

According to the new rules, the assessces

are expected to file returns with the
Municipalities, indicating the details

‘required for Property tax éssessment/revia‘

of property tax. Based on théoexistinq
Municipal Propertv Tax Demand Recister and
cross referring with (a) recopds availahle
with the Housing Society/Housing Board Units
Slum Clearance Board Unit, (b) A re¢ister
maintained by Civil Supply Department for
ration cards, (c) house holds enumerated in
the last census, (d) house numbering lists

maintaimed by the Munic1pa1ities/Corporaticns

{e) Slectoral Rolls, (f) *building application
and Licence Registers, (o) Cohpletion reports

of buildinas furnished by Town Plannina Branch,

_(h) the. corrnlatlon Recisters- meintained B

in Town Plannlnn Sectionand Revenue Sections.
(1) D and 0 Licensees list etc® a 100% cens.s _

of the properties aual]qblg_in_ihg_zfsppctl

jurisdiction of Mun1c1palities/Corporatlor<

can be made, This wil) enable tre local
________....—-

bodies to check up the casps where returr

are not received., This is ‘also ahsolutel~

essential to ensure that there is no 1dss of

revenue to the local bedy,
..

A Master list of properties assessed and to,-jz’Q
assessed have to be prepared}with'complete
details. based-om:the Survey. The basic

date collected fot the OU1nquennial Pev15101_
of 1993 will also be helpful in preparina

this Master list, The Master list shall be
prepared in the enclosed format (Proforma IT)

and also computerised . as a basi' Tax Pecord
of ¥ the Munlcipality.
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(i11) While the Master list is preparad by the
'~ office, the field staff of the Revenue
Branch, viz,, Revenue Assistants, Revenue
VInSpectors, Assistant ReVenug Officers and
Revenue Officers have to check up the
Y omissions, if any, in assessment of propert -
tax within their respgctive areas of oper—t

I ¥hile verification, a TIouch street-wis
tax map indicating the door’ number and
assnssment shall also be prepared by the
Revenué Assistants and submitted to the
supervisinmn Revenue Inspector for consolidal -

submission to the Comm1551oner.

(1v) Specific time frame has to be given to the
staff to complete their tasks and furnish a
certificate to the Commissioner. The
following schedule is prescribed for comple—
ting the tasks by the Field stafr.

(a) Verification of omission in
assessment and submitting a
certificate;to theweffect of
verification and detection in N
assessments by Revenue Assistant

in his wards, uwndl . v 20,_2_‘28/

(b) Simuitaneous verification and
checking'up the omissions ard
certificates furnished by Reven@e
Assistants within the charge of
Revenue Inspector by Revenue
Inspec%or. S es 27.29% S

(c) Simultaneous verification and
checking up the omissions and -,
certificates furnished, by both =
tRe Revenue Assistants and Revenue
Inspectors by Assistant Revenue ® .
Officers/Revenue'Officers. e 6.3,98



-

(d) Simultaneous verification and

éompletiBh‘of assessments in the,
. case of omissions detacted by

the Field staff and prepar:tion of
Master list of all properties
includine vacant lands in thp
respective Municipality/Corpn; -
submitting the certificates for
completing the work by Commissioners
in IeSpect of Municipalities

——

(e) Simultaneous verification and
submission of certificates by
Renional Directors/Corporation s
Commissioners in respect of

' Regions/Corpbrations respectively

L )

20.3,

5) Omlssions in house numbering should also

simultaneously checked up.,

6) “hile checking the detiils, the omission.

assessment of Vacant Land Tax within the Urban

Local Bodies should also be detected and brought -
assessment, The particulacs available in the. Loc:

98

\
Registeration Department Offices should be of hel-

in this regard.,‘

7) All pending cases of revision petitions an

appeals in respect of property tax assessments

fact reported to this office hefore 6th March !

‘—‘—'-—

?

sho'

be completely disposed of f before 28,2, 98 and the

8,

8) All pending Court ceses~both in Subordinate

Courts and in Hish Court shall be thoroushly

examined, classifyvinn the issues involved in each

groups and speclal steps taken to get the cases

disposed. In respect of lone pending casns, the
Courts mav also be moved for directing the parties
to deposit the amount involved in such caﬁes with

the Municipalities, so that: the parties dg not

vse 150



SV
deliberately trv for postponinq the decision.

9) The Reqgional Directors of Municipal
Administration are requested to check up the action
proaramme in the field in Municipalities visited bhv
them during this operation. Thev may also arrange
to depute necessary additional staff required for
‘this operation in the respectlve Murticipalities, %o
that the work is completed in time,

10) The Commissioners of Corporations (othe.
than Chennai) are requested to ensure thst the
activities are completed by the Field Officers:
according to schedule .and send final certificates
on the due date, =

11) While submitting certificates *for Faving
completed the work, the Commissioners are requested
to furnish the particulars in the enclgsed proforma. ¥

12) The receipt of this .Circular msy be
acknowlafged.

. 1
Sd/- SANJAT RAM
- : o COMMISSIONER OF MUNICIPAL
.. ' ADMINISTRATION,
To .
‘The gommissioner of Corporation,
Madurai/Coimbatore/Tirunelveli/Tiruchy/Salem.

All the Municipal Commissioners
311l the Reaional Directors of Mun1c1pal Administr-
Spare—5 '

) » 2
. /Forwarded By Order/ - o
H ' '
- -} e ;:u-' 1.0 L
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for COMMISSIONTR OF~MLU

g;ﬁ . 1%’\_D"'JINIS'_I'F{~\TIC_‘N.
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S1. Name of the - Total Total No.of Property Total No.  Property Remark
Ne. zcuwouﬁmw»ﬁw\ Nc.of existing Tax Demand of Property Tax Demand
corporation Wards property tax for assess- Tax assess— for the
assessments ments in ments as en assessments T
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o TYPE OF PROPERTY

CODIFIED
 CODE | DETAILS /TYPE
22 Thatched
YY Tiled
XX 1 R.C.C.GF
XX 2 c R.C.C.GF 4+ 1 Floor
XX 3. . R.C.C.GF + 2 Floors
XX 4 & S0 ON R.C.C.GF # 3 Floor:
For mixed Types the Codes can alsoo
be mixed (eg.) For a partially
Thatched & partially R.C.C. GF
Buildings, the Code will be
”ZZ + XX 17,
\ USE
CODIFIED
01 rResjdential
02 . Commercial _
03 Tnstitutional .y
04 - Industrial '
05 Kalyénamantapam
06 _ Theatrgg .
07 , Nursing Homes
08 Lodging Houses, etc.

For mixed use, the codes can also ke
mixed (e.g.)for a partially residentic
& partially commercial use, the code
will be "01 + 02",
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