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OFDER:

Ihstructions have been isgied the Government from time to
time in the mabtter of preparation of estimates of verancies and
drawal of pgels basel on such estinates, . In spite of thoSe instruc-
tions, proposgls gre not received In complete shgpo from the Heals
of Department, " Thcomplete particul as, personal files without up-to-
date reports, non-production of » copy of the labtest printed or
cyclostyled seniority 1ist published communicated ly the departments,
etc,, are some of the caises rosulting in delay in approvai of panels
canrging dislocation of work in offices axl glso hardship to off icers
await ing promotion, Advance ascbion to finglise the estimate of
vatoncies and bto draw panels is not glso taken as per the programmne
fikxed in the G.0, third rexd above. COopies of updated gl-hoc rules,
spec igl rules relating to the posts are..algo not furnisheld glong with,
the proposdls seht £or drawel of psanels, A list of defects noticed,
cersing dalgy in ppproval of Panels is given in gmexure-I. T order
to minimis e the delgy in the gpproval of panels it hags become-
necesaary to consal idate gnd reiterapte the provisions under the
Genersl Rules &£ also the verious ingbtructions glregly issued in

2., Te following instructions gre gecordingly issued:-
I PEEPARATION OF ESTIMAIR OF VaCaNCIES:
(9 Provision in Genergl Rules;
. According to Rile 4 (Approved cmdidates) in Part-Ir
of the Cenergl Rules for the Tamil Nadu State ad Subordinate
Services, the list of approved candidaptes for appointment by
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pronotion gnd by recruitument by tranafer to all cntegories of posts
in the Tamil Nain State and Subordinate Services shall be preparel
amnually ngainst the estimated mumber of vacmcies expected to agrise
during the course of a ¥ ear.

(i) Bstimgte of vacgicies for posts to be £illed up hy
rogcruitnent by traisfer/by promot ioh where consata-
tion with bthe Tamil LiJu Public Service Cordisesion
is necess gry:

In the. case of recruitnent to g State Service by
transfer from the normal: feeler subordinate services or Ly promot inn
from g lower post to a higher post within the sane State Service
where camgultation ‘with the Tanil Nadu Public Service Commiss ion is
pPrescribeal, the Hemls.of Department should take slvaice action to geb
the approval of the Goverment for fixing the estimate of vacacies
#1d furnish the gpprovel estimates to the Jommission on the appro—
printe dates specified in columm 2 of Amexuire-TIII(ii) (Reeruitment
(transfer})) to the G.0, third resl above. The estimate of the
number of candidgbes required should cover o period of 12 months fronm
the date following the date on which the 1list of sdlected candidpates
is due to be commmicated to the gpointing mthorities by the
Commiss ion pcdording to the programme in the said pnnesmte~ IXI(id).
The Heads of Department shouldl ansure that the proposals for fixing
the es timates of vacancies are sent to the GCovernment atleast i months
before the prescribed dates nentionel therein,

(iit) Estimpbe of vacacieg for posts to be £illed up by
recruitment by bransfer or by promotion where
congultation with Tanil Nadu Public Service Commiss ion
i8 not necess nry

Jr respect of gppointments by recruitment by
trmefer pr by promotion to posts included in the Stabe Servicas
wheres consul tation with the Commiss ion is not prescr ibed, tho estimnte
should cover a period.of 12 months from the date following the crucial
date on which the gcandidates should possess the requirel qualifidation
presceribal in the Special Rules/Ad-hoc niles for appointment t5 the
higher post. Tie Hedds of Departizent should ensure that the proposnls
for fixing the estimate of vacancie® nre sent to te Covermment,
atlesst 2 months in sdvagice of the erucisl dato,

(iv) Magredients for estimates gnd mode-of prepgration of
estimates:

The estimate of vacaicies should be preparel taking
into acoount the total mumber of permaent posts in g category, the
nmumber of temporary ppsts in existende, the mticipated sanction of
new posta during the pmel Fear, the provision for legve reserve
(5% of cadre strength) and un—-expected osntingenc ies, vacgncies cousal
due to retirement, pramotion, ebc., & envisaged in the first proviso
to Gérieral Rule 4(g). The estimate covering the ingredients should
be sent to the Government by the Heals of Department in the format
given in pnnexure-I1 to this order. s exgmpleée of &8 tininbes prepared
is given in pgmmexure-IIA to this order, Provision for un-expected
contingencies should be made in rccordgnde with the ‘instructions
containad in the Government letter. seventh regd above. The
percentage fixed for providing for un-expeted contingencies i8
given in prmexure - IT,
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Howewar, vocant ies which dre 1ikdly to grise ofter the ponel
Yeor should not be cons iderel, - Such vyne mcies should be reckoned
only in the next pshel: Yool NQVBt'ﬂ'lqlesa where a Penel 15 prepared
after the relevant panel year, only the m{mal manber of Vacancies
vhich really sdrope’ should be recikoned,

(v) Nunmber of persons o bihw ed for. g aw_x n

According to the instructions issugl in the Governmerit
letter seventh resd above, when the &8 tingte of veogiocles arivel ot
is between 1 gnd 10; provision for unéxpected contingency ot 50
per cent subject t2' g minirmm of should be- mrde. Henoe for o
single Vaoaoy o8tinated, one "more munmber should be alded to the
estinate in order to meet unexpectel contingencies, md a panel
consisting of two namea should be drawn;

9

According to Tule 4 of the Genaral Rules, for praparing
Ponals, to £11l wp o =ingle voe oy, the olgims of the first two
qual if ied cgndidates in the saenjority 1ist in a clmss, category or
service ,ahau]d be calsidered md the sgie proportion should be
naint gified in npking selection for nore than o single vegdrey., T
the first 2 qualified omdidates, after emaideration of their
clains are faund not sitable for the pogt, the clains of the next
2 qualifiad candidptes should be cmsidered,

(vif) Filling up of posts_of Hegls of Pepgrinent

(1) To £ill up ? aingle vee gnqy in respect of Head of
Depattment, the ¢laims of : the, ab 5 Aq.:.ali.fi.ai ealidates in the
saniority ;th gshould be considered and a Pgnel of atlet two names
should be got spproved in ordar 5 meet ony contingency, According
to the arders isgued in the Governnent Order fifth raad gbove, to be
dl igible fol‘ pronotion o8 Heed of Departnent, an off icer should have
not 1leSs tHan one yearts. service iefh bei'ore retirenent, ‘'Those who
do not hgre such a mrinfmun pariod of left over service btut ore
otherwise found t5 be fully. qualif ial, md are £it for promotion s
Hed of Department snd deserve- recogxlt ion_on the crucial date of
prepar ation of panel, should be canpensabed iy cppeointing then .6

Of ficers on Special Dutar with. a Bpecific assighnent and with the
sa scnle of pay of that of theo Hesl of Departnent.

{2 Proposals to £ill up the posts of Hends of Department
(nori-IAY will have %o be initi.mbeﬂ by the Secreteries to Govermment
thanselves 3 nonthe in pdvepce 9f the prospestive date of retirement
of the existing mcumbmt, { g}l the relevant particulaors would be
gyailable in the Secretiaria thae. fritiptive to s el propos sls
is left with the Hepls of Depa Mﬁleﬂmﬂvw thare ore found to
be dalays caiasd by sabicetive. oans e tions, Sudh promotion
propasals will have. 4o be: s itably o Shorak te mm&‘-‘ﬁ‘les
to Covermnaxt themsalves.so ‘st orfecs - Afe BLAL before the
retiranart of the existing. fncumbent’ andithe cgpés O thowse” sho have.
o mindran service of one Yexr fron the dgbe of retirenent of the
prev ious  incumbent are not mmittel because of Aninistrative del ..
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(viii) Preparption of estimate of vocmcige to pssts ta be
filled up by rl:.rgct recruitment:

. (1) aceord@ing to “the orders issued in.the Governmant
Order first renxd gbove, the substantive vacanc ies which sheuld be
filled up by dir,ect recriuitment shall be cnlculated covering-the
following -

(o) “Vaomcies that e expectud to arise hy the rebirenent of

pa'manenb incumbents in the panel year f£or which recrultnent
is ngle; g,

(b)  Veeancies that'hapd arigen fron the £ollowing cmses during the
Panel year pran.ous to the date vhen the vecancies for. direct
re?,mlh'amt nre dun tobe esbmqted--—_

(i) Appointment mnd emf irmation of permanent’ incumbents in
egnother service;

(1i) death of iﬁein,anmt JIncunbents; and,
(iii) pemment rotention of 5 tenporpry pos be

After grriving at the substmtive vacancies as above, vge onc ies
for direct recruitment and other methods of recmihnmt have $5 be
abp Ot mned o8 prescribed in the relermt specinl rules,

(2) Te respective appointing mithorities noninated for the
purpose by the Hends of Depprtrient in the cg8e of Tamil Npdu Mini-
ater igl Service and Tam:l Nodu Judioisl Minigterigl Service, the
Heols of Departnent in the case of the other Subordingte Services,
nd the Secretciriﬁ to Covermnnment in the c e o5f State Services .dhuld
send t5 the Tamil Wadi Public Service Cormission estimates of the
nunbar of cmdidates to be selected for enth Earvice by direct
recruitnent rpcordmg to the programe given in Amexure IIT to the
G.0. third réed above,

(3) When forysrding the e tim tx to the Commissisn in the ceSe
of direct’ recrultnent, the qppomtmg aithorities should, in gddition
to giving .informption 8 o the mumber of cmd idates to be selected,
send to thg cmmssz.on their roster relating to reservation of
awpointments for the'Schedulad Castes, Schetuled Tribes, Most Backs
ward Classes and Denotified Cormmmities mnd Backward (LrSses and the

appointments £ill'ed by open coripetit.ion, showing all the appointments
rnade to the service up-to-dnate,

II PREFARAT TON OF PANELS
(9 Particul gcuments o be sent to Govermment fop

E gggggtion of Eﬂﬁls;

Particulars/doc\ments to be sent to Govermnent by the
Hegds of Dbpartnent for preparabion of pmel Bhould be 8 shown in |
Proforng-1 in gnnexure~ITYI b0 thig order, Comeq.tenbﬂy, 211 pmel”
files should emtgin partict a/documenta a8 required under the -
oolumns. in the pr;:fm‘ma--I g
Panel fi.les eheould nlBo ot
contained in pgmexure-1V,

- Ann . - . The
aﬁn-'saﬁmrity Yist ne per instructions

p. t.0,
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(ii) Opening of sectional notes for prepation of paneles:
The cases of persms t5 be ¢meidered for inclusion in the _
panel should be exmnined by opehing sectiongl notes in the Profarme- IT

given in pgmexure - V., There should be rn index for the saectional
mtes in the following profoma -

81, No, Nane of person se: gﬁn!g.n;:«e
(1) (9 &

(iii) Prepgrotion of temporgry punels to be groidels

According to explangtion-III under Genaral Rule 4, no
temporary panel shall be prepared in respect of posts for which
consultgbion with the Taril Nadu Public Service Comission is nob
required, Only regular pasels in secordance with. the rules will
have to be drawn. T, for valid ressms like nn-regulsr isnbim of
services in feeder ‘category, etc., a temporary pael for promotion
has to be drawa, the fact should be clearly indicated in the pmel
filo and the panel h@ 65 be drawn in rolaxation. of the sSaid expl o~
nabion under Genernl Rule 4, I regppect of ppointnent to the posts
for which consultation with the Commission is necessary, 'temporary
1i8ts n4y be drawn ant published following the procedures rePribed
for drowing regular panels in srder ta neet axigenc ies of service

and 6o gvold adninistrative delsy.

(iv) Considergtion of persons ggainst whon enquiries are
Pending and specific charges hpve been franed or charge
sheet hgs been filed in crimingl ceses,

(1) as per orders in the Government Crdér siwth resd abve,
in the caf e of pending enquiries ieluding Vigilance enquiries ma
in cases where specific charges have not been frianed, profotions md
aPpo intments ‘shall be cons idered on the basis of the performonce of
the off icers cming undér the %one of selection as on the date of
tans ideration for promot'ion/appo intnent o8 revegled through the
Pergonegl Files/Record Sheets ond the serisusness of the punishnents,
if sy previously inposed., Th cpses where specific charges heave
been framed or cherge sheet has been filed in crimingl ces e, Promo-
tion/pppointnent of Such perasons shall be deferred till the pro-
ceedings are comcludel,  They rmust, however, be cmsidered for
pramotion if they are exoneragtel or gequitted from the charges, ¥
found suitgble with reference to all relevat criteria, they shagll
then be given the promotion with retraospective effect from the dnte
on which their juniors were promotaed,.

() The "specifie charges' referred t2 nre those frmed
under Rule 17(b) of the Tanil Walu Civil Services (Clesif jcabion,
Control and Appenl) Rules or ibs emivalent. Mere calling for the
explanation of o Govermment Sermvaé under Rale 17(8 of \Be anid
rules need not be treated as a by For promobion on that score alone,
This wuld equally apply to ‘proact isn o ardinary poots and 'Selec~
tion Category! posbs, as well 8 to recruitment by trgnsfer from
one service to gnother,

p. t.o.
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(3) e case of a Government Servont whose promotion; ete., has
been deferred, should be respenal  of ter disposgl of the charges ard
aDIFOpr inte orders should be pssed on merits, ia, (a) givinghin
his promotion as aforesaid if he was proved” itmocmt md exoneragbed
or ncquitted of the charges nnd if there are ns Sther adverse factors
to be reckonel; or (b) denying him the pronotion. or giving hinm the
promo tion from a later date dependn:g upon the nagture of punishment
ard other factors to be reckamed, in nther cafes. In all such cases,
the Hepdas of Department migb t-nkxa suo—nol:o aetion within 15 dgys from
the date of issue of fingl orders in the departnent disciplinary
case/criningl cBe,

(4) wherever the disciplinary procsed ings under rule 17(b) of
the Tamil Nadu Civil Services (Classification, Control and Appent)
Rules against Goverrment Bmployees are nmarely stayed W o ‘Court/
Tribunal, ‘their cg3es shall be deferred “till the procedding are
concluded, unless. n contrary order is pgpssed hy the Court/Tribunal
and it i2 decided not to challenge the same. If on the other hand,
the Court/Tribunal qupshes the charge nmemo, then the name of the
Govemmnent employee concerned Bhould be cons idered for inclusion in
the panel for appointment to the higher post by promotion/recruitment
by tranSfer' if he is otherwise qualifial,

(5) I gecific chorges are franel or charge sheet is filed in
the eriminal cose before actunl promotion, the person concernel shall
not be promoted notw:.thntrmdmg the faet that his ngie has been
includel in the pgnel. The instruetions in para (3) above will
abply in his case thereafter.

(v} ensideration of pdverss rengrkg: -

(1) adverse remarks relating to a period of 3 years or rore,
prior to the date when the matter i8 noticed or brmxgut to notice
md which were not commmnicated ot all to the officer concerned will
have to be whqlly ig:ored while consider ing promot ion o8 per the
instructions containel in paragraph 8(4) (ii) of the consolidated
instructions -i8sued in G.0,Ms.No.11, Fersonnel and glministrative
Reforms (Per.R) Department, dated 5-—1-‘1981.. Thig is notwithstanding
the fact that the officer might have perused the persongl file under
the open gysbem of mpintenmce of  the Sone.

(2) adverse rgquards gre recorded in the _Cm-fiﬂenbia,l Reports ito
enable the officer reported upon to rectify hirself of the defects
pointel out, wWiere olverse rena}:ks hwe been commnicated and hare
not been modified/expunged on representation, it shall be the duty
of the reporting officer and the scrutiniging officer to gpec tfically
congider ond state in the confidentinl report for the following
year whether the defects have been rectifiel or not; silence on the
Part of the reporting officer or countersigning of ficer will be
cmstrued to memn that the defects hive . been rectified (vide para
8(4) (iv) of G 0.Ms.No, 11, Persomel and pninistrative Reforms (Per.R)
Department, dated 5-1-—84.}

P.t.0.
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(vi) Bffect of punishment on pronost ion/recruitment by br gisfer:

_ (1) The effect of a punishment on pronot ion/recruitnment by
transfer, will depend upon: -

(a) the nature of the higher post, i,e,, whether it is
a 'Seleetion Category! or m >rdinwy post

(v) the period during which the irregalarity took
Plaoce; axl,

(¢) the nature of the irregularities (rather than the
quantun of punishment). For example, on Assistmt tears off the
Current File. On the charges franel against him for the pbove lapse,
one officer npy meraly nward hin a5 tecensure' taking a 'lenient view?
wile another officer nay impose the punishment of tstoppage of
increnent with or without curmlative effect! holding the 1npse as
tgsericsust, Yet mother officer ngy even 'disnisst him fmn service
holding the lapse as 'grave!. Tms, different officers moy toke
different views and mnpose different pmishments for one and the
sane lopse, ‘Therefore the qustun of punishment is not the objective
criterion to nssess the gravity of the charge.

A

_ 2) In S.L.P () No.14612/91 against the Tamil Nadu
Adninistrative Tribunal's order in O. A, N28.2851 and 260 4/90, tae
Suprene Court in its order dated 19-8-92 has sald that it did not
subscribe to the view thgt punishinent md non-inclusion 'in the pael

would gmount to 'double jeopardyt. Therefore, the following courses
of; setion are gvailable: —~

. (& T the case of tselection mtegory! posts, the inclusion.of
ngnes in the panel for pronotion will be bged on merit md ability,
senisrity being ésngidered only when merit gnd ability of the .
contesting candidates are nearly equnl., Therefore, strict comperison
Ff the cnses of the individuals, over g specified period of service
(8ay 5 years) token up for aalysis, 153 quite netessary before
dec iding upon the gues tion of. inclusion or exelusion ns the scope for
subject ive satisfaction and interpretation is limited, ' For purposes
of comparison, the provel irregulorities which ‘wok plece during the
gaid specified period of service hgve to be btaken into consideration,
‘whether or not the persm emcemel was procesdeld against under
Rule 17(®) or Rile 1B(b) of the Tanil Npdu Civil Services ((lLassifi-
cation, Coatrol md Abppenl) Riles. The mumber of individunls consi-
dered for this purpo®’e should be as per the scales laid down in thé
Genernl Rules, parbticul rly General Rule 4(3) .

(b) The same principles as above will have to be followel in
the csse of recrultnent by traonsfer from one service o mother,

(¢) For ordinary pronmotions, the fitness of the person with
reference to gll relevant factors hng to be cod ideral. The unf it
paersons hagve to be elininated. As far as punignents nre concernel,
(except where a gpecific punishnet of withholding of pronotion” for
a specifiel period is awnrdel), it should be etgrined whether the
provel irregularities took pPlage within bthe specified period of
service taken up for ansalys i ed whether the irregularities ‘were.
such as to nake the individapl unfit for thé job in the higher
cntegory in the year in which hig oase is considered for inclusion
in the panel for appointment to the hiigher past by promobion/ty
recruitnent by traonsfer,

P.t.o.
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(vid) gongideratisn of persmsa outside the generpl lineg

According to the proviso to Rile 9 of the General Rules,
a nerber of a Service who has been ppointed to mother Service
ocutside his regular line shall not be pernittel t5 hold nembersh ip
in the secnd service bay-nd five Years, if he is to be consideral
for pronotion 5r £5r appointiel &y recru itment y trawsfer to o
higher post in his regular line eventhough he is otherwise qunl ified
under the rules.for such pronotion ar nPpo intnent, unless he puts in
a fresh gervice for a ninirmm period of osne yéear in his post in tho
former service 5n reversion from the second service, This should
be borne in nind while cmsgidering the cases of those sutside the
ragular line,

(viii) gongidergtion of gointnents bo posts o8 per existing
abgtubory ruless

When tenporary posts are newly cregbed and ad-hoe  rules
are yet to be froned for the posts, appointrient to such posts ¢cqn be
nade on 'ad-hoc! basis. However, in the cpse »f posts governed by
rules, when oy onenditents &5 the existing rules are t5 be issied,
prooot ion or appointrient should not be nade o 'gl-hoct basis with
reference to the propoSed anendnent t> rules tut shall be nade only
with reference to the existing published (notified) rules. Fronotion
or appointoent cannot .also be napde on the bpsis of the executive
orders. seeking to modify the rules, o8 rules frared under the proviss
to prticle 9 of the Cons titution camot be modified hy m executive
order. Any modification to rules should be by mendnent to rules,
and they will cone ints eoffect only when published by notif ication
in the Tanil Nadu Govermment Gazette, Therefore, while select ing
candidates £or gppointment, the clairs of conbesting candidates have
to be weighel with reference to tha notified rules and not with
reference b2 executive orders or contenplated chmges in rules.

(ix)  Appointment of o mewber to g higher cptegory not to be
congidered if hehgl L. on legve for three yearsg or
nore cab imous ly: '

(1) A nedber of a Service who hyd been on lenve for o
period.of three years contimwously for my resSon except higher
studies or for "n period of four yenrs conbinuously for higher
studies shpll not be considered for appointment to a higher cate-
gry either by pronotion oF by recruitment by trousfer unless he
has conpletel gervice for a period of mne yenr from the date »n
which he joins duty on return fron loave.--vide rule 36 (c) of the
General Rule for the Tomil Nglu State m;nd Subordingte Services,

(2) . A1l the above nspects shall be considersl while
weighing the merits and fitness of the officer concemel coning
in the zone of selection for gppointment to higher posts.

() Vglidity period of Pgel:

According to the provisionsicuntained in Rule 4 of the
General Rules; gll lists (panels) prepared for a yenr shnll be
published in bhe Tanil Nedu Govermment Gazette in respech.of
appo intnents  to State Serviceg and in the Notice Board in the

p. o,
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office of the appointing guthority in respect of pppointment to
subordingte services. Therlist should glso be comrunicabed hy
Registered Post to nll persons concerned whose names are found in
the list a8 well g8 to persons senior to the Jmm”nost Person
included in the list whose ngmes have not been inciludel in the list,
The Rist ao publishel shall be v 110 for A period of one year fron
the date of gproval by the competent mithority, Ik shall larse ot
the expiry of one year, I¥ the estinate of vacarcy for any porti-
cular year is nil, g 'Nilt list should also be publisheal in the
aforesail manner,

3. Thoe above instructicns shall be followsd scrupulously by all
the pgel-drawing mithorities while preparing/sending proposals for
approval of the etimptes and prnels,

L. Te receipt of this order shall be ac knowlel ged,
(BY OFDER OF THE GOVE RICR)

T, V. VENKATARAMAN,

(HEF SCRETARY TO GOVERWMENT,
To

All Secretaries to Government, Departments.of Secretariat,
MG]-I‘&S—(;

Al Hegls of Department s,

District Collectors/District Judges:ete,

The Secretary, Tamil Napdu Public Service Commission,
Madras-2 (w.c.l1.)

The Registrar, High Gourt, Madrass-104 (w.c.l.)

The Registrar, Tomil Nadu Mninistrative Tribungl,

Madrgs-6 (w. c.l.)

Copy _to:
Al Officers/Sec tions in Persomicl and Adninistrative

Ref ormg Department, Madras-9.
All Departments of Secretariat (gall) sections.

/ Porwarded By Order /

(-I

PSEOT@W

1 teo, for gmexurs,



DUFECTS USUALLY NOTIED CaUSING DELAY IN FINALISATIN (P PAELS

.
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AMVEXUES T
(~vide paragraph 1 of G 0. )

Ve sV gilab il ity of originnl paper® relating to approval of
the previous panels which are required for verifying whether
persons overlookad are being considered in the present ppnel.

Non- grail pbility of updabed Pergonal Files, In a particular
depgrinment, only a certificate for the entire period of.

cervice is sometimes put up for considerption t5 second lera_
post,

Non-gv nilability of printed or cyclostyleld copy of saniority
list comrmnicpbed /pubiishaed,  In certain departments, typed
copy of sgeniority list alone is furnighel, Sometimas only

the seniority 1list of persons in g category one level below
the feeler category is furnished.

Pohels preparel not in nceordance with the axisting rules

but prepored with reference to the mmendments proposed bus
ot yet approved bty the Govermment. Panela should be repared
only in gecordance with the sxisting notifiel rules ard mot

in secordancs with the propssed ameximents which are yet to
be pproved by the Govermmeit,

Non~fumighing of Updated Special Rules/Ad-hoc Rules for the
posts.

Theorrect estimation »f vogane ies,

Ineclusion of perams yho gre osutsifie Lhs regular line for over
five years who are not eligible for in:lusion in the panel

ns per proviso to Rile 9 of the Genersl Riles.

Fumishing of particul are in ocbsclete proformape.

Incorrect fixation of interse seniority of persons in feeder
categories.

A1l the gbove defects or irregulgorities hgve to be

avoided,

contd. ..
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1. For promstion from lover post. 12 montha fron-the crucial
to hlgher Poat with in tho sane : dnte.
service.

2, For direci recruitment ) § 12 months fron the dpte

I following the date on whioch thHe
$  Tonil Bodu 'Public Sewvice
Conmisaion diould edmiirieate
the approved 1list.-ts the
-;g)aiﬂting wthority - wide the
prograane listed in G Q. Ms.lio,
603, Personnel md pAdninistrg.
t'ive Refomms. (Fer.M)* Departnent,
dn.ted 12-6-85 mnd ingtructions
I paragraph 14 theresf:

3. For recruitment Y7 trmnsfaér

{4 nmodel for preparation 6f" ‘est imates :E‘or_ ‘the eal 1995-94 A Trespect
of pssigh ;rt; D itector of . Emplci:;mmﬁ ig ‘given in: Annecire—T1-4) ,

3. E____m FOR YEE_H:EB@ CQ-?TINCEIIQ_@}

. e proviswon rorunexpected eont ngencies, while estinat ing
the Ve micies for the Formilption o . panel £ appointment by promot ion
or by Tecrwilment by trasfer 11 hive to be Fixal on. a sbagporel
%.scale o ihdmeteﬂ belcm-

T . ghd 10 : % s:.b,]ect’tj e aminirmm of B o

% and B 43% aubject: 5 o nindmn 9f 5
21 g & %%mh‘ecb tanmmmag 8

.f&n 2 ‘nindmon of 12
"m:imm of 25
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ANNEXURE. TT. 5
(~vile paragraph 2(iv) of ¢ 0.)
MEEL, FOR PIEPARATION OF ST IMATES FOR THE YBAR 1993-9/ W

RESISCT OF ;58 LSTANT DIRECIOR_OF EMPLOYMENT
(=vids G.CG.He.¥b.525, Personnel and pdnini trative Refoma (FPor.M)
Dupartnent, dpted 28-5-84 .1 o5 listed in Rile 4(s) of the
General Riles for Tamil Nadu State and Subordlinate Services)

1. Tobnl Cadtre strength : 19
(i) Terporaiy : 12
(ii) Pomanent : 7

2. No. of vacmcics cn
retivements s 2

(For 12 months ns in
paragrath 14 <f $.0.Ms.
Ko.603, Ferasonnel and
Mninistrative Refoirns
(Fer.M) Department, dt,
12-6-85) (or on the
crucigl date prescr ibal
in the rules) (2-2-93 to
1-2-94)

3. 5% leave ressvve vopaicies : 1
with referaice %o tha
working strength (not
applicable for direct
recruitnent)

4o No. of likely promoteesn Nil

.

5. No, of new posts likely to
ba ssnctioned Auring the
pmél period gnd the No,
of posts sonctioned earlier
et not included in the
pravious year eslimate s Nil

6., (1) No. of vecancies to be
Provided for wlex—
pected contingencies
on g stoggersd scale
a8 indicated in G, 0,
Ms.No,381, Personnal
and Adminisgrabive. t 1.5 0r 2
Reforms (Per.S) Depart-
ment ; datedl 28-6-89

vith referenca to
the mcitual estinate
copputing the itenms
from 2 6o 5 poove)
(Not ppplicable for
cdirect recruitment)

contd, ..



VAR V4

DEDUCT

7. No, of posts disbanded
during the recruitment
Year

8. No, of posts to be
npPortioned for direct
recruitnent

To tal
Mot e

If the pandl year is over,
numper of gpetugl retirement
vae sncies should be tpken
nto ~cecount.

L]

aw

KNil

A T o e Pz

contd,,.
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IRCFORMA I
ANBXURE . IIT
(-vide paragraph 3 (§) of G.Q)

PARTICULARS/DOGUMENTS TO BE_SENT TO GVERVMENT
FOR PHEPARAT IOW OF PANEL
T+ Grade or post to vhich gppointment by promotion or by recmiitment
by trasfer .is to be nade.

2. Whether the post is a selection vabtegory post or mot gnd bhe
scala of p abttached o the post.

3. Year of the paonegl.
4. Crucial date for preparation of pandl,
5. The estinnte of vacgeoies for the po8t under reference.

6. Whether the posts gre within the purview of the Tmil Nadu Publm
Service Gommis~350n7

7. vhether the 1ot pmel has been eshaistel and the persons, if any,
not prcnoted are considareal for this pe.nel, if ok, the reasons
therefor?

8. vhether pll the persons overlookel in the previous pandl are
being“ccns idered in this panel?
9. (i whether all the persons on 0.D. hgve been considerel for
incInsion in this panel,

(44) D'ébails of the persons vho gre outside the reglar line
- for over 5 Yeer s

1. ‘Wisther zll the dligiblé personas In pll the feeder categories
for the Pﬂst hr_we been cmsiderel for this panal?

1. ¥ there is more thdan one feeder category mdicabe the scgle of
pay of ench category.

12, whether mule of reservation is applicable to the post gnd, if so,
to state whether it ha,s been fallowed?

13. Ck'igmql of the order approvmg the prev wus  poal,

14. Updatel copy of the Spec:l.al/Ad‘loc Riles governing the post (coy
to be furnishal)

15. The seniority list covering all the feeder categories for the
post should be furnishel, "I more than one feedsr categories,
enclose SeParate Seniority list for exch ¢ategory togethar with
combinel smiority list, (Instrmetions regarding meniority 1ist
are given in Annem_lre—IV)

16. Copies of orders of unishments impofel on officer, in the zone
of eonsideration to be glded to Sectional Notes.

17. () Updated Fersmgal Files/Record Sheets, Where Persongl Files
could not be written for short periods, a certificate of thae
Hegds of Departmezt that the persons ccncerngl has not cone
to. miverse notice during the concemeld period md that no
punishment has been aworded should be furnished,

(b) A similar certificate to be gien Wy the Departnenty of
Secretariat whiether chnrgesxnder rule17(h) of the Temiy
Nedu Givil Services’ (cldss iflcation, Oontral md fopeal)
Rules are pending as on < :tey

cmtd, ..



/ B/

ANMBXURR - Iy
(vide paragraph 3(1) of G.0.)
IONS EBLaT - TQ. Y LIST

1. The seniority list should be. a printel or cyelostyled one,
published md commnicated .ty a1l the persons concerngl, (With
No, ad date of referencs in which the list was ¢omrmmnicated)

%  Wile fumishing the Seniority list -in the pnel files, tle
following particulars should also be btyped against the name of
ecch individagls -

(i) Date or birth !
(11) Date of supermmnuntion

(1ii) whether he is now in service or whether he hag
voluntorily retired, resigned, dismissod or removed
from service after publication of the 1ist,

(iv) The post now held by him,

(v) F the officer has relinquishe! his right for appoint.
ment to the post, state vhether the relinquishment
was temporary or pemanent, (o, and date of order
of .scceptgnce to be indicnted),  Th cose of tempo—
rory relinguishment, the date on which the temporary
relinquishment would expire should be indicated,

3. Typed seniority list which has not been published feommun ic ated
should not be sent or pecepted.

contd, . .



/1T /
FROFOBRMA ~ IT

ANEXURE _ v

(-vide paragrarh 3(ii) of G, 0.)

BHIGI F‘QBE_IG_QQA% ABOUT THE OFFIERS TO FE CONSTUERFD FOR
NCLUSION IN  THE PANEL

1s

2.
3.
e

5e
6.

7.

(0 Nane agnd designation of the
officer -n¥l the scale of pay

atteched to the post: now held H
(b) Classification of comwmunity :
(S o/ST/BC/MBG/DNC/0G)

(0) Neme of the commnity ns spec if iad
in the General Rnles (except 0.0)
(Columm. (b) md (0) are mplicable
only for the posts for which ruls
of reservation is followed for

recruitment by transfer to higher
posa ts)

Age oad date of birth
DPate of retirement

L)

o

Educationgl qual if ications, Specinl
qualificgptions, if my

Training undergme

Date of regalar pppointment, date of
compl et ion of probation amd totyl
service in the post presently heald,
I, on 0.D., period from vhich he is
on 0.7,

s

Ll

‘Whether the officer hgs spquiret g11

the quglifications presceribed in the
Speciagl or Ad-hge Rulws for higher
post including previous experieic e,
terching experience, specinl traning

Wether aty charges are pending agninst
the off icer; and if so, indicpbe the
perind to which charges relate, napture
of charges end date from which pending,
the present stage. Rensons for deldgy @
in fingl ising the disc iplinay proceed-
ings. Whether aw appenls are pend ing
and if so, the present stage,

(@ Extract of charges pending under
rule 17(b) of the Tamil Nodu
Civil Services (Classifigntion,
Control md Appeal) Ruless

i
ii
id i

*

contd, .,
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(b) Extract of lgpses for which
disciplingry aetion under rulé
17(0) of the Tomil Neu Civil
Services (Gl sification, Control
and pppend)- Raleg he besn
Ingt ituted,

9. (a) Whether wy vigilance or other
enquiries are paxling against
the officer and, if so, indicate
the details thereof, napture of
irregularitiss/1gps es for which
he i3 proceeded ngainst; period
to vhich 1gses relate.

(b) - Present stnge of digeiplinary
proceed ings

0. Whoether my penslties have been imposel
on the officer egnd, if so, the nature
of lgpses and penaglties imposed mnd
dote of impos ition of the punishment,
Copies of orders impos ing punishment
should be attechedl,

() whether the penpglties have been
given effect to, if not, the
repsons therefor,

(b) whether on suspension or
undergoing punishment at
the %time of consideration,

1. () whether there are my adverse
remarks in his Persongl File
ond, if so, indicate the
det ails therefor -nd whether
thg have been commnicated to
the individugal,

(ii) Resume of Persmngl File for From To Rgbing Adverse rennrks
tha lest 5 yesrs, §)] (3 if ony (if there
are no adverse
remarks put tnil
h Bo cpse, it
ghould be 1t
blank
(3

12, whether the individugl hs been
congidered earlier in the Llast
Panal, and pessel over. XK 8o,
the ressons therefor nmgy be
ind ic abed,

Contd. .
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13, Specific recommendation of the Hend
of Department

14, Specinl rengrks of the Secretay
to Goverrment of the Mninistrative
D&partment,

Hote:

(1)

(2)

Particulars in respect of persms retired g those whose
rgmqul mc—nt of rig i ironct ion hos been pecept

ad £ial orders accep such relinquishoent hve been
issued -ty Covdmment, necil not be furnighed,

Proformg particulars in respect of persons who have
relinquished bit whose relinquishment hns not been
o cepted gd orders issual by Government should be
furnished,

/ Trae Copy /

3. €)

SECTION OFFIRR,



