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In the reference cited. the Gove;rnment héve issued orders for taking up
general revision of property tax in all Municipal Corporations/Municipalities/Third Grade
Municipalities and'ToWn pahchayats ' ‘with effect from 1.4.2008. As per the Act
provisions the Heads of Departmens are empowered to issue guidelines for the general
revision. To ensure uniformity the following guidelines are sent for adoption by the
Heads of Departments. |

1.All the properties including vacant land are to be brought under revision of
property tax. Hence as a préliminary step a master list of properties is to be prepared. It is
also necessary to ensure that the additions/ alterations if any which have been omitted to

be assessed by enhancing the tax are also to be brought to the property tax net
immediately. '

2.According to the rules, the assessees are expected -to file returns with the
Municipalities, indicating the details required for property tax assessment/ revision of
property tax. Based on the existing Municipal Property Tax Demand Register and cross

referring with (a) Records available with the Housing Society /Housing Board Units/



Slum Clearance Board Unit, (b) A register maintained by Civil Supplvy Department for
ration cards, {¢) house holds enumerated in the last census,(d) house numbering lists
maintained by tha Municipalities/Corporations (e) Electoral rolis,(f) building application
and Licence Registers(g) Completion reports of buildings furnished by Town Planning
Branch{h) The Correlation Registers maintained in Town Planning Seciion and Revenue
Sections. (i} D & O Licensees list etc. a 100% census of the preperties available in the
respective jurisdiction of Municipalities/Corporations can be made, (i)Thé‘-details of
eleciricity connections for property tax to be obtained from Electricity Board Office etc.
a 100% census of the properties available in the respective jurisdiction of

Municinatiies/Corporations/Town Punchayats can be made.

RETURNS

All the assesses have to file Self-Assessment of Property tax returns in the
prescribed formet (format enclosed). Unless the returns for all the properties are
received, it will not be possible to ‘make assessment. Therefore, all the Executive
Authorities of Urban Bodies are requested to depute the Municipal staft and obtain the
returns from all the assesses without omission. The master list of properties already

prepared may be made use of to ascertain any omission.

The Executive Authorities are requested to depute Bill Collectors, Revenue
inspectors Revenue Officers. Town Planning Iuspectors Sanitary Inspectors. Overseers
and Draughtsmen 1o verify the returns to ensure correct filing of retums of the Assesses.

After completing the verification, the tax should be assessed following the guidelines.

The self assessment of property tax returns may be printed in different colors
for easy identificarion of usage of buildings. For residential buildings. it is to be printed

in light blue paper. for commercial -'buildin'g light pink and industrial in white paper.



MASTER LIST

The preparation of master list wilt enable the Local Bodies 1o check up the cases
where returns from the assesses are not received. This is also absolutéiy necessary 1o
ensure that there is no loss of revenue to the local body. The time schedule for

preparation of the master Jist may be prescribed by the Head of Departments.

DEMARCATION

Municipalities tor different Zones for the purpose of fixation of rental value of buiidings
and lands. The basic value is probable rentaj yield per sq.fi. per month of residential
properties, For fixing the basic value the Municipality has to adopt the rent obtained per
month for newly constructed residentia] RCC building measuring 1000 sq.ft and to

Lonvert it into rantal value per sq.t. The basic value arrived for each zone will be
brought to the notice of the council.

PREPARATION OF MAPS

A map should be kept in municipal office showing different zones. streets and
lanes witkin the zones. with reference to indicating the door numbers covered under il
Streets and lanes in each zgne, There should not be any omission or ovetlapping of
buildings between zones. Demarcation of zones may also be brought 1o the notice of the
councit and informed to the public by wide publicity. This information should aiso
upluaded 1o the web sita of Urban Local Body.



DEPRECIATICON

Property tax discount depending on the age of building should be given towards
depreciation:

Upto 5 years No discount

From 5 ta 15 years 10% 3

Fromi 15 10 25 years ’ 15%

Above 25 years 20%
OCCUPATION

No Discount in respect of buildings oceupied by the owners themseives is to be
given,

NATURE OF BUILDING

Buildings are broadly classified as thatched. tiled and RCC ones. Since the basic
value has been arrived at taking a RCC building as the standard, the rental proceeds from
other types of buildings like thatched and tiled, AC sheet or GA sheet roofing’s etc. may

be less. Therefore discount has to be given for other type of huildings as follows:

For RCC building . No di.fscount
For tiled, AC sheet and
GA sheet, ete. roof buildings 25%
For thatched roof buildings 50%
USE OF BUILDING

The unit of basic value is a newly constructed RCC Residential building.
Therefore, it is necessary that in case of buildings used for industrial purpose or
commercial purposes (including Nursing Homes, Kalyanamandapam) the computed basic

value has to be raised suitably as stipulated below:



Building for industrial use Double the basic value

For commercial use including
nursing hores etc. R
Kalyanamandapam etc. Thrice the basic value

The hoardings and communication towers fetching rent may be treated as
commercial, buildings. '

CELILING

In respect of buildings coming under specialized category, buildings like Star
hotels. Theme parks. Multiplexes, Shopping malls, Air conditioned wedding halls, Super
Specialty Hospitals. etc. may be treated as separate categbfﬁ. Seﬁaré.bs basic vaiue may
be fixed by the concerned local body. fixed by the concerned (local body). This overall
enhancement of tax in quinquennial revision should not be exorbitant is as to cause,
severe hardship o the assesses. Therefore, the following ceiling is fixed for the

enhancement of taxes consequent 00 the quinquennial of property fax.

Residential buildings {Whether owner 25%
cccupied or rented) ’
For Industrial buildings 100%
For Commercial buildings : 150%

rFor buildings assessed in-the post revision peried, the following ceiling is proposed:
For buildings assessed after 1/ 10/97 ~ Norevision.

For the buildings assessed between 5%
1.6.2006 10 30.09.2006

~ Forthe building assessed berween 10%
1.4.2005 t0:31.3.2006

Far the building assessed berween S 5%
1.4.2004 to-31.3.2005 S
Fes the building assessed between ‘ 2% -
1.4.2003 10 31.3.2004



In the previous revision the Government offices Jocated in private buildings were
sessed on the actual rent paid by the Department. The guidelines prescribed for the

revision was not adopted in respect of Central Government /State Government offices /
Quasi Government offices run in private bu

das

ildings. For the private buildings occupied by
delines prescribed may be followed in the
ensuring revision, In respect of revision of property tax for Government Buildings the
enhancement of property tax is fixed at 50% ‘

& | S
It s

should be alse ensured, in no case revised tax should not be less than the
existing tax. '

The entire exercise of Tevision of property tax should be completed before
30.6.2008.

The entire exercise of revision of property tax should be computerized. Data base
- of properties-with all relevant details shall be created- at

urban local body, regional and
State level,

For Secretary to Government
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