MOST IMMEDIATE Municipal Administration &
Wiater Supply Department,

Secretariat, Chennai - 9.

Letter.No.38279/Elee/2006-2 Dated. 1.2.2008

From
['hrw. K Deetabandu s,
Secretary to Government

[0

e Commissioner of Municipal Administration.Chennai-3

P

[he Director of Town Panchayats. Kuralagam. Chennai- 118
[he Commissioner. Chennai Corporation. Chennat

le y ) Sub:  Property Tax- General revision of property tax inall

oot

Municipal Corporations, Third Grade Munieipalites
and Town Panchavats  Guidelines [or the révision Lo
be tollowed —Sent.

Ref: GO (MsNOIS0. Municipal Administration & Water

w Supply (Election) Department. dated 12.11.2007
_ 7

W In the reference cited. the Govermment have issued orders lor taking up

seneral revision of property tax in all municipal Corporations/Municipalities/ Third Grade
Municipalities and lown Panchayats with etfect trom 14,2008, As per the Act
provisions the Heads of Departments are empowered to issue guidelines for the general
revision, o ensure uniformity the following guidelines are sent for adoption by the
Heads of Departments,

1. All the properties including vacani land are to be brought under revision ot
property tax. Henee as a prelinunary step. a master hst ol properties is to be prepared 1
ts also necessary to ensure that the additions’ alterations if any which have been omitted
o be assessed by enhancing the wax are also w be brought 1o the property tax net
inumediately

2. Actording 1o the rules. the assessés are expected w file returms with the
municipalities. indicating the detarls required for property tax assessment/ revision of
properiy tax, Based on the existing Municipal Property tax Demand Register and eross
referring with (a) Records available with the Housing Society /Housing Board Units/
Slum Clearance Board Unit. (b) A register maintained by Civil Supply Department for



ration cards, (¢) house holds enumerated in the last census,(d) house numbering lists
maintained by the Municipalities/Corporations (¢) Electoral rolls.(f) building application
and License Registers.(g) Completion reports of buildings turnished by Town Planning
Branch(H) 'he correlation Registers maintaimed in Town Planning Section and Revenue
Sections. (1) 13 & O Licensees hist ete. a 100% census of the properties available in the
respective jurisdiction of Mumcipalities/Corporations can be made, (1) [he details of
electricity connections lor property tax o be oblained from Electricity Board (Office etc.
g 100% census of the properties available in the respective jurisdiction of
Municipalities/Corporations/Town Panchayats can be made.

RETURNS

All the assesses have o file Self-Assessment of property tax returns in the
prescribed format (format enclosed).  Unless the retums lor all the properties are
received. it will not be possible to make assessment.  Therefore, all the Executive
Authoritics of Urban Local Bodies are requested to depute the Municipal staff and obtain
the returns from all the assesses without omission.  The master list of properties already
prepared may be made use of w ascertain any omission,

The Executive Auathorities are requested to depute Bill Collectors. Revenue
Inspectors, Revenue Officers. Town Planning Inspectors. Sanitary Inspectors, Overseers
and Draughts men to vertly the returns o ensure.correct filing of returns of the Assesses.
After completing the verification. the tax should be assessed following the mudelines

The self Assessment of property tax returns may be printed in different colors for
easv identification of usage of buildings, For residential buildings. it is to be printed in
light blue paper. for commercial building light pink and industnal in white paper.

MASTER LIST

The preparation ol master list will enable the Local Bodies w check up the cases
where returns from the assesses are not reeeived. This 15 also absolutely necessary to
ensure that there 15 no loss of revenue to the local body. The time schedule for
preparation of the master list may be preseribed by the Head of Departmentas.

DEMARCATION

For the demareation of zones and fixing of basiec value the municipality 15 10 be
demarcated into three or four zones taking into consideration the factors like location,
predominant usage. the intrastructure available etc. Basic value is fixed in all the
mumeipalities for dilferent zones for the purpose of fixation of rental value of buildings
and lands. The basic value 1s probable rental vield per sg.fi. per month of residential
properties. For fixing the basic value the municipality has to adopt the rent obtained per
month for newly construected residential RCC building measurimg 1000 sg.1 and 1o
comvert it into rental value per g1 The basic value arrived tor each zone will be brought
tor the notice of the council.



PREPARATION OF MAPS

A map should be kept in municipal office showing different zones. streets und
lanes within the zones. with reference to indicating the door numbers covered under all
streets and lanes in each zone. There should not be any omission or overlapping of
buildings between zones, Demarcation ol zones may also be brought to the notice of the
council and informed to the public by wide publicity. This information should also
uploaded to the web site of Urban Local Body.

DEPRECIATION

Property 1ax discount depending on the age of building should be given towards
depreciation:

Up o 5 vears Mo discount
From 5 to 15 vears 1 (%%
From 13 t0 25 vears | 5%
Above 25 vears ey

OCCUPATION

No Discount in respeet of buildings occupied by the owners themselves 15 1o be
aivern,

NATURE OF BUILDING

Buildings ar¢ broadly classified as thatched. tiled and ROC ones. Since the basic
value has been arnved at taking a RUC buildmyg as the standard. the rental proceeds from
other types ol huldings like thatched and tiled. AC sheet or GA sheet rooling’s ¢te. may
be less. Therelore discount has o be given for other tvpe of buildings as follows:

For RCC building No discount

For tiled. AC sheet and
GA sheet. ete. roof butldings 2549

For thatched oot buildings Sty

USE OF BUILDING

Fhe wmit of basic value 15 a newly constructed ROC Residential building.
Theretore. it 15 necessary that in case of buildings used lor industnial purpose or
commercial purposes (including Nursing Homes, Ralvanamandapam) the computed basic
value has 10 be ratsed suitably as stipulated helow

Building for industrial use Double the basic value



For commercial use including
nursing homes ele.
Kalvanamandapam cle. Thrice the basic value

I'he hoardings and communication towers fetching rent may be treated as commercial
buildings.
CEILING

In respect of buildings coming under specialized category. buildings like Star
hotels. Theme parks. Multiplexes. Shopping malls. Air conditioned wedding halls, Super
Specialty Hospitals. ete. may be treated as separate category. Scparate basic value may be
fixed by the concerned local body. This overall enhancement of tax in quinguennial
revision should not be exorbiiant so as o cause. severe hardship to the assesses.
Therefore. the following ceiling is fixed for the enhancement of taxes consequent on the
guinguennial revision of property tax.

Residential buildings (Whether owner 25%0
occupied or rented)

For Industrial buildings 100%
For Commercial buildmgs [ 30%

For huildings assessed in the post revision period. the following ceiling is proposed:

For buildings assessed after 1.10.07 No revision.
For the buildings assessed between 5%

1.4.2006 to 3092006

For the building assessed helween 10%
| 42005 10 31.3,2006

For the butlding assessed between 15%
1.4.2004 1 31.3.2005

For the huilding assessed between 20%
1.4.2003 10 31.5.2004

In the previous revision the Government offices located in private buildings were
assessed on the actual rent paid by the Department. The guidelines presceribed tor the
revision was not adopted in respect of Central Government /State Government offices
Quasi Government offices run in private buildings. For the private butldings oceupied by
Government Departments. the above puidelines prescribed may be followed 1n the



ensuing revision. In respect of revision of property tax for Government Buildings the
enhancement ol property tax is Hxed at S0%.

It should be alse ensured: in no case revised tax should not be less than the
exisling tax

The entite excreise of revision ol property tax should be completed betore
30.6,2008.

Lhe entre exercise of revision ol property tax should be computerised. Data base
of properties with all relevant details shall be created at urban local body, regional and
State level,

Yours faithiully,

,F for Secretary 1o Government
do
12=%



- e

& ST T

B s
=) suTh(EE sTamm
L) @@ﬁih..ﬁﬁfl&'h Gl

@) ssa) s

) Glamafsr Qi
HMGUTSW aufl aflurih
gjmﬂsﬂ?ﬂm Qeiuuliul Gsmarsn?

1) 2y, srarfleh auleSlelin srador
@) sysmmwrstm(p) aufl
wsmeruflar LriusTay (S il LrliueTey CaTde! (&)

GlgngSlser sflaumn -
S) S ammulilar susme

(1 AGoedr smaareRlfi
(2) mysulllsiuLren sy () ) &weng)

(3) Enmd Gemi_ms
(QumrmssLomer @Gl ersmr (&/ijié o a]io)

&) SLlipLgdler urlieme] (.9])
) S e b &L UL sugRL LD

&gl Selanr LuustrLn (g
(1 @ipuilimi
(2)) usrafl/maaurfliLsisameSHapanaliHis) (B e&sD
(3) L Samuwensar | pidli) Gammb [ yERssD J
UGN smowih ayebaug) m iy ElmisusessT
(@) Elsnmunmisd [ SsmeiLFrhisLD
(5) e&dimd
(6) Gmmbmersne
(7) 2_sbeure eSlEE | o soorsy s8l5&] / smindl afliGis! /
(8) pledhElT Gamm L e
(@uim(sSaioman @I G ereur @plsan|i)

Qarésinif sw S @ Ligand




10

Gl & gt LIl

o) Ber syein(s) g ( X) e I

34 SESSULLL S{amTEmL Glemsmmifl (Y) |r:[r; |

sufluflan e ey (Y — &sud 2 () [ghrg, —I

aifl o wits gsafasdln (Y — amnn? (@) x 100) I::l
gautd 2 ()

& &fusufl o FEnimbUd Gl urL gl

EpullEiy  —spEmail el 125 ssaish ssrug) (B 2 () x1.25)
Qamflhe.t b —wphmsw aufl 4100 soaitl ST (meuih 2 (@) X 2)
sustafleth — wiphemai suifl 4150 smafen  g@Taug) (sl 2 (@) X 2.5)

14.2008 a6 Sinsdu ssnreaim sufl (G 2(3) lem ]
Ssusugy &aiD B(.gh) Sus0g| S 9)

2 gyl Clomfl
Guamen iU Seseuensr wrah 2 sreninbwsTmi, sardes olgfihs susmenLlad Eome. miuc
SHEEUSIGEDET (DT e D, S seb ShgsirGaresr srammih (P LGERLOILITEERUT SFUES)
asummaGair smmeasr o ifiu g gl ol gounlsnnied 2Esn allsnsn e SemeT [bir60n

yiiiGeustt sremTmLh @ ayehl ojeflé diEmer.

fmh_1o:

IGITAT: a_flsmiowimam snsGIUIrTILD

@mioy.
1) By e sl (K1= (EemamriL| [@isoin s aReaT Rl LRIl
2) Sdstin’ L eyemraim Qerdgeifl (Y)= @emsmmiy Glamnb 156 BT L BUT()-



0

1

12

13

15

ufiefl&iy ssursE 6 Lgaud (X & Y)
sy S Gunss Luri e g (8 )
gL GhebledT sl
wigar e | A-Rs. /B Rs fC-Rs [D-Rs Yol (i s o AT ELEI) sl
o T R gkl
LN Tl 1meRIoLy
=i ;g,qu&‘l@ﬁu{mmh 1 waann 9
) Glgnfipen b 2xi et e 4)
(&) musoeflzid Fx(mewh WD 4)
S NI SUTLEmE gl el 5 12)

wmarTiile oL Eeuh B RIL Tl RITLE LR 16LIE, i) 13 L
(e ULpEE SE 2 6TETLIR]

sy T LE (e B-essud 7)
aii gt Rl L eEuSleh Ll e & 10 sgeisb (Gl 86 10 seeial)
AL TG (gl {gesuh 6 gl 9)

B gL G auuglihans ey (Eeod 10 X s s senaligL)
115 ystor Gl susmiy - SemiEhLly. Bisusme

215 ,%EUIN'I:EIEE\E!FF pmeEnl5 o ST (GRS Fusmil = 10 saifa

3) 15 e Elser (e 25 g (Bimeir auann— 13 gaEiED

4} 25 i i Gud - 20 Feaig

ity i T S L {10 N bl aaiaLl)
(1) Alipessri GrETEITL wamn — Elibena

(2 @@f&{,ﬁ'@@uﬁm_rrsfu —25 aEEiGL

(3) &y — 50 amsimL

@i L L L s T fley 30 samsigbigeu 10 30%)

A T (Y Lo (. )=maua 10— (112413

él@gsg,fjul'_L_ SIS G gl

) Glemégefl {msuis 18% Qendglaut] sdflmm %)

LA =t (@eul 15 )& 10 & eneil i)

@) sl surf] (il i magnafis)- gauinia N sl aufl ol

1) Guomésgn (Y) = (S)+-2,+ @)

il

iigﬂir

fai ]
& |

o

i



